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FOREWORD 

Converging factors point to r. need to look for new pathways to vocational education excel- 
lence the public's increased expectations regarding academic outcomes of education, heightened 
by a number of national reports, increased graduation requirements and declining vocational enroll- 
ments m many states, the emphasis in the Perkins Act on the need for strengthening academic 
foundations, and business and industry requests that entry-level employees have a more thorough 
knowledge of the basic academics they wiil need to apply in their vocational fields. Those con- 
cerned agree that students need to have stronger basic academic skills as they leave secondary 
education programs— stronger academic skills for graduation, for work, and for life. 

The National Center has sponsored diverse efforts dealing with basic skills in vocational educa- 
tion, from research to development to dissemiriation Much has been learned about vocational stu- 
dents' basic skills learning problems In order to make connections between research and practice. 
The National Center has. thro»'gh synthesis and development, prepared an integrated package for 
teacher use. reinforcing this information with practical applications gleaned from teachers' reper- 
toires across the nation The products m the package are aimed toward enabling vocational and 
academic teachers to strengthen the academic component of vocational programs through joint 
effort 

BASICS: Bridging Vocational and Academic Skills provides resources in five focus areas: 
research findings, teaching techniques, instructional materials, instructional strategies, and support 
roles The resources are organized in three tooseleaf guidebooks for flexible use An accompanying 
videocassette provides an orientation to the topic and to the package. 

The Bndger^s Guide orients administrators, counselors, teachers, and employers to the purpose 
and application of BASICS; individual roles are explained, resources identified, and implementation 
guidelines and strategies outlined in workshop format Individual components to the guide are ao 
follows 

• Implementation Guide describes the philosophy of BASICS and provides guidelines for imple- 
menting the program. 

• Support Roles for Basic Skills describes the r '? of administrators, counselors, employers, and 
families in a program for improving basic skills. 

• Primer of Exemplary Strategies provides teachers with examples of other teachers' successful 
efforts and diverse approaches. 

• RoadSfQns from Research )posters and brochures) highlights key research findings of interest 
to those involved in strengtheninc, basic skills 

Targeted Teaching Techniques provides vocational and academic teachers with assessment, 
planning, and management tools to improve students' b'Hsic skills Individual components are as 
follows: 



• Technique for Management Time for Learning lays fcjndations for more effective basic skills 
instruction through studying the use of classroom time in teaching basic skills. 



• Technique . ir Remediation Peer Tutoring discusses the planning, implementation, and evalua- 
tion Of peer tutonng programs to strengthen students' basic skills 

• Technique for Computer Use, Software Evaluation describes a procedure for joint evaluation of 
educational software for basic skills instruction. 

• Technique for Individualization The Academic Development Plan guides school staff through a 
systematic identification of individual student needs and steps to meet those needs 

• Techniques for Joint Effort: The Vocational-Academic Approach describes teaching tech- 
niques that vocational and academic teachers can use jointly to improve students' basic skills 

Developing an Instructional Program provides teachers with practical and theoretical informa- 
tion on the development or selection of appropriate applied oasic skills instructional materials Indi- 
vidual components are as follows: 

• Instructional Materials Development discusses the prerequisites of materials development, 
alternative curriculum types, and guidelines for materials development and review 

• Supplemental Instructional Resources identifies sources of baste skills instructional materials 
for use with vocational students. 

• Instructional Assistance in Specific Basic Skills prepares vocational teachers to help students 
gain reading, writing, oral communications, and math skills 

The National Center wishes to acknowledge the leadership provided to this effort by Robert E 
Taylor, recently retired Executive Director. Appreciation is extended to the following individuals 
who served as a panel of experts to assist staff in planning strategy and recommending document 
content Eugene Bottoms. Consultant to the Southern Association of Colleges and Schools. Michele 
Brown, Vocational Supervisor. Idaho Falls School District. ID; Alton Crews. Superintendent. 
Gwinnett County Public Schools. GA. Roger Faulkner. Instructor-Coordinator. Great Oaks Joint 
Vocational School District. OH, and Darrell Parko. Director, Division of Vocational and Career Edu- 
cation, Ohio Department of Education. Ruth Gordon, Program Associate, and Connie Faddis. Pro- 
gram Assistant, contributed to development of this publication through an internal review of the 
manuscript. For this Supplemental Instructional Resources component of the BASICS package, 
appreciation is extended to the following Publishers who sent materials for examination that are 
appropriate for strengthening basic skills for vocational students, vocational teachers who supplied 
names of materials used to reinforce basic skills, individuals who reviewed the BASICS components 
and recommended supplemental materials, and other individuals who provided information about 
materials useful for strengthening basic skills 

Special recognition is due the following National Center staff who played major .ndividual roles 
in the development of the BASICS package Richard J Miguel, Associate Director for Applied 
Research and Development, and Michael R Crowe, Project Director, for leader^nip and direction of 
the project, Sandra G Pritz. Senior Program Associate. Judith A Sechler. Program Associate, and 
June Vea::h. Graduate Research Associate, for synthesizing and developing the documents, and 
Deborah Black for word processing the documents Appreciation is extended to The National Cen* 
ter eoilonal and media services personnel for editorial review, graphics, and production of the 
documents 

Chester K, Hansen 
Acting Executive Director 
The National Center for Research 
in Vocational Education 



EXECUTiVE SUMMARY 



This Supplemental Instructional Rosources gu'de responds to the teacher's need for additional 
student materials to use in integrating basic skills in o vocational education. It identifies sources of 
basic skills instructional print materials available for use with secondary-level vocational students- 
Teachers may choose to supplement existing student materials with other materials that may 
be more focused on students' specific basic academic needs. It is understood that selecting course 
materials for students is a decision of the local school district and its needs. Further, the choice of 
materials is based on selection of content needed by students. Thus, resources listed in this guide 
are intended to give the teacher a starting point. They should be used in the context of the local 
situation and assessment of student needs to help students achieve basic skill knowledge. 

The list of supplemental resources is not comprehensive and no recommendation or endorse- 
ment of the materials is implied. The listing was derived from a variety of sources ar:i is compiled 
to give the secondary teacher a sampling of the resources available for strengthening basic skills 
learning. 

After looking at the material in this guide, the teacher may want to contact publishers of mate- 
rial in which the teacher may be interested. Often publishers will send materials for a 30-day- 
approv.^l examination, supply complimentary copies, or have representatives conduct workshops 
on the materials. 

The guide has four major chapters. 

• "Identifying Resources" 

• "Analyzing Resources" 

• "Resources" 

• "Publishers" 

The "Identifying Resources" chapter describes the national,^ state and regional information 
systems and networks that are available to assist teachers in identifying and locating instructional 
materials and resources. The "Analyzing Resources" chapter explains how instructional materials 
can bo analyzed to draw out basic skills content and provides an example of such an analysis. 

The "Resources" chapter lists 182 student resources appropriate for supplementing basic 
skills instruction and learning. Each resource provides the title of the resource, author(s), if any. 
and publisher. The chapter has four sections. The first lists 76 mathematics resources, grouped by 
general mathematics and occupationally related mathematics. The second lists 22 resources for 
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supplementing reading, writing, speaking and listening skills^in the communications resources 
secHDn In the other basic skills resources section, 30 resources focus on areas other than math 
and communication, such as science. The adult basic education resources section lists 54 
resources developed for adult basic education learners. They are included in this guide of 
resources for secondary learners because they are written in adult language and may be more 
appealing to older secondary students working to strengthen basic skills. The resources are 
grouped by mathematics and communication areas. 

The materials listed are targeted primarily for secondary students. However, to accommodate 
the range of student abilities in vocational classes, the guide includes materials designed for stu- 
dents with as low as a sixth-grade achievement level. 

The last chapter contains an alphabetical list of 77 publishers and their addresses 
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Introduction 



As part of an instructional system to rein- 
force vocational students' basic skills, teachers 
may choose to supplement the existmg student 
materials with other materials that may be more 
targeted to students' specific basic academic 
needs. Whether students' basic skill needs are 
identified by usmg BASICS* Academic Devel- 
opment Plan, the cross-correlation of basic 
skills with occupational tasks as described in 
BASICS* Instructional Matenals Development, 
or some other vehicle, this document provides a 
listing of student resources that teachers may 



select to strengthen students' basic skills devel- 
opment. It IS recommended that the vocational 
and the academic tec^cher work together to 
select sup-plemental basic skills materials. This 
joint approach helps ensure that the best mate- 
rials are chosen for the student. The academic 
teacher will likely focus on the mathematical or 
communication principles from the discipline 
perspective, whereas the vocational leacher will 
focus on the applied aspects of the basic skills 
relative to occupational tasks. 



Purpose 



This document was developed tc serve as a 
resource for vocational and academic teachers 
who need additional student materials for teach- 
ing mathematicsor communication skills (read- 
ing, writing, speaking, lip.tening) in their curricu- 
lum. The student mattjrials listed in this 
document are targeted pnmarily for secondary- 
level students. However, to accommodate the 
range of student abilities in vocational classes, 
materials listed include those that are appro- 
priate for students with a*^ lov* as a sixth-grade 
achievement level. 

Also included are several resources that 
can be used for adult basic education purposes. 
The inclusion of these materials provides the 
secondary teacher with a range of materials to 
select from, as the adult basic education mate- 
rials are appropriate for older students who will 
benefit from a more mature treatment of the 
content in order to strengthen their basic skills. 

The listing of resources was derived from a 
diverse set of activities. Major publishers were 
sent letters requesting materials that would be 



appropriaiO for strengthening basic skills for 
vocational students. Material that was sent was 
examined and if it appeared to be useful for 
teaching basic skills it was included. Publisher 
catalogs were examined and materials that 
seemed appropriate for strengthening basic 
skills were included. 

Important sources of materials were those 
submitted by vocational teachers who indicated 
that they used these materials to reinforce spe- 
cific basic skills. Much of this information was 
0 'ained as part of the preparation of BASICS* 
PrimerofExemolary Strategies. Individuals v/ho 
reviewed the BASICS components also recom- 
mended supplemental materials that they used 
in their classrooms. Other materials were identi- 
fied as project staff visited programs or talked 
with individuals who provided information about 
materials that were a benefit to their vocational 
students. Although the resources are not an 
exhaustive compilation of materials, the infor- 
mation can serve as an initial search for teachers 
interested in identifying supplementary mate- 
rials to strengthen basic skills. 
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Organization 



This document is divided into four major 
chapters. 

• "Identifying Resources" 
o "Analyzing Resources" 

• "Resources" 

« "Publishers" 

The "Identifying Resources" chapter describes 
the national, state, and regional information sys- 
tems and networks available to assist teachers 
in identifying and locating instructional mate- 
rials and resources. The "Analyzing Resources" 
chapter explains how instructional materials 
can beanalyzedtodrawout basic skills content, 
and it provides a sample of such an analysis. The 
"Resources" chapter contains four sections. 
The mathematics resources section lists general 
mathematical and occupationally related 
mathematical resources. The resources are 
listed in a format where the first line provides the 
title of the resource, followed by the author (if 
any), and finally the source where the resource 
can be obtained. 

Student materials appropriate fc supple- 
menting reading, writing, listening, or speaking 



skills are ^ound in ihecommuntcatfon resources 
section. Student materials in the other uasic 
skills resources section focuses or areas other 
than math and communication The adult basic 
education resources section organik'es student 
material into mathematics and communication 
areas 

The Publishers chapter contains an alpha- 
betical list of publishers and their addresses. 
Many publishers offer a 30-day no charge 
aoproval for examination of their materials. 

This guide is designed to complement other 
sources in the BASICS package. In particular, it 
relates to Techniques for Joint Effort: The 
Vocational' Academic Approach, which de- 
scribes teaching techniques that vocational and 
academic teachers can use jointly to improve 
students' basic skills. The guide also relates to 
the Primer of Exemplary Strategies, which pro- 
vides teachers with examples of other teachers* 
succos^iui efforts and diverse approaches. From 
the guide and the other two sources, teachers 
can supplement their repertoire of student re- 
sources and techniques for strengthening basic 
skills in voce 'onal education 
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Identifying Resources 



information Resources for 
Vocational Fducation^ 

The best information re ource is often the have een exhausted, additional sources are 

nrost accessible one. Information resources available. Thesesourcescan helptoensurethat 

such as professional journals, popular periodi- any search for information is comprehensive 

cals.and professional contacts can providevalu- and up-to-date, 
able : ^formation However, when ihese sources 



Information Systems 
and Networl(S 

A variety of information systems and net- updated regularly. Any library wirh an ERIC 
works are available to teachers and a brief microfiche collection permits users ♦o read or 
description of some of these follows. copy documents by using a microfiche reader or 

reader-printer. 



Educational Resources 
Information Center (ERIC) 

Educators have ready access to one of the 
most comprehensive collections of materials 
available in the socip' sciences. The Educational 
Resources Information Center (ERIC) system 
contains a wide variety of n^aterials including 
curricula, handbooks, speeches, and reports. 
Many of these materials cannot te obtained eas- 
ily fr^m any source other than ERIC. 

Materials included in ERIC are available in 
microfiche collections m more than 750 loca- 
tions across the country. These collections are 



All items in t"^ "* ERI'^ collection a *e indexed 
in either Resources in Education (RIE) or Cur- 
rent Index to Journals in Education (C IJE). both 
published monthly. RIE documents are any 
print material (including curricula, rtjcearch 
reports, and conference presentations) other 
than journal articles. Documents in RIE are 
listed by ED number and indexed by subject, 
author, institutional source, and publication 
type. Document abstracts are printed in the 
resume section of every RIE issue, CUE is an 
index to the articles published in more than 775 
educational journals. Articles in CUE are listed 
by EJ number and indexed by subjt^ct. author, or 
journal title. Abstracts also appear in the resume 
section. 



*Excerpttd and adapted from Robert F. Norton. Carol P. Kowla. Lolt G. Harrington, and Carol J> Spencer Using Information 
Resources to Help Improve Vocational Education Programs (Columbus The National Center for Research in Vocational 
Education. T^<» Oh:o State University. 1983). 25-47. and Robert E Norton. James B Hamilton. Lois G. Harrington. Karen M 
Quinn and Audni MiHer-Beach. Direct Curriculum Development (Columbus The National Center for Research in Vocational 
Education. The Ohio State University. 1983): 17-19 
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One of the best ways to locate information 
in a short period of time is to contact one or 
more of the 16 ERIC clearinghouses. The clear- 
inghouses are major co«T^ponents of the ERIC 
system, and each clearinghouse covers an area 
of specialty ;vi*hin education. 

The ERIC clean, .ghouses have responsibil- 
ity within the network for acquiring the signifi- 
cant educational literature within their particu- 
lar areas, selecting the highest quality and most 
relevant material, processing (i.e., cataloging, 
indexing, abstracting) the selected items for 
input to the database, and also for providing 
information analysis pror'uctsand various user 
services based on the database. 

There are currently 16 clearinghouses. 
These are listed below, together with addresses 
and brief notes describing the areas they cover. 

• ERIC Clearinghouse on AdL///, Career, and 
Vocational Education (CE) 

The Ohio State University 

The National Center for Research in 

Vocational Education 
1960 Kenny Road 
Columbus. OH 43210 
Telephone: (614) 486-3655: (dOO) 848-4815 

All levelsandsettingsof adultand continu- 
ing, career, and vocational-technical edu- 
cation. Adulteducation, from basic literacy 
training through professional skill upgrad- 
ing. Career education including career 
awareness, career decision maki ng, ca reer 
development, career change,, and 
experience-based educatic... Vocational 
anJ technical education ipc'uding new 
subprofessional fields, industrial arts, cor- 
rectionseducation, employment and train- 
ing programs, youth employment, work 
experience programs, education/business 
partnerships, entrepreneurship, adult 
retraining, and vocational rehabilitation for 
the handicapped. 

• ERIC Clearinghouse on Counseling and 
Personnel Services (CG) 

University of Michigan 
School of Education, Room 2108 
610 East University Street 
Ann Arbor, Ml 48109 
Telephone: (313) 764-9492 
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Preparation, practice, and supervision of 
counselors at all educational levels and in 
all settings, theoretical developnient of 
counseling and guidance; personnel 
procedures such as testing and interview- 
ing and the analysis and dissemination of 
the resultant information: group work and 
case work: nature of pupil, student, and 
adult characteristics; personnel workers 
and their relation to career planning, fanpily 
consultations, and student orientation 
activities. 

• ERIC Clearinghouse on Educational Man- 
agement (EA) 

University of Oregon 
1787 Agate Street 
Eugene, OR 97403 
Telephone: (503) 686-5043 

The leadership, management, and struc- 
ture of public and private educational 
organizations; practice and theory of 
ad.^'*^ * ation; preservice and inservice 
pr( n of administrators; tasks and 

^ ice;.^cS of administration: methods and 
varieties of organization and organizational 
change;, and the social context of educa- 
tional organizations 

Sites, building, and equipment for educa- 
tion; planning, financing, constructing, 
renovating, equipping, maintaining, oper- 
ating, ensuring, utilizing, and evaluating 
educational facilities. 

• ERIC Clearinghouse on Elementary and 
Early Childhood Education (PS) 
University of Illinois 

College of Education 
805 VV Pennsylvania Avenue 
Urtana, IL 61801 
Telephone: (217)333-1386 

The physical, cognitive, social, educational, 
and cultural development of children from 
birth through early adolescence; prenatal 
factors; parental behavior factors; learning 
theory research and practice related to the 
development of young children, including 
the preparation of teachers for this educa- 
tional level; educational programs and 
community services for children; and theo- 
retical and philosophical issues pertaining 
to children's development and education. 
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ERIC Clearinghouse on Handicapped and 

Gifte^-^ Children (EC) 

Council for Exceptional Children 

1920 Association Drive 

Reston. VA 22091 

Telephone: (703) 620-3660 

All aspects of the education and develop- 
ment of the handicapped and gifted, 
including prevention, identific::'ion and 
assessment, inter ntion, and enrichment, 
both in special settings and within the 
mainstream. 

ERIC Clearinghouse on Higher Education 
(HE) 

George Washington University 
One Dupont Circle. N.W.. Suite 630 
Washington. D.C. 22036 
Telephone- (202) 296-2597 

Topics relating to college and university 
conditions, problems, programs, and stu- 
dents. Curricular and instructional pro- 
grams, and institutional research at the col- 
lege or university level. Federal programs, 
professional education (medicine, law, and 
so forth),, professional continuing educa- 
tion, collegiate computer-assisted learn- 
ing and management, graduate education, 
university extension programs, teaching- 
learning, legal issues and legislation, plan- 
ning, governance, finance, evaluation, 
interinstitutional arrangements, manage- 
ment of institutions of higher education, 
and business or industry educational pro- 
grams leading to a degree. 

ERIC Clearinghouse on Information 

Resources (IR) 

Syracuse University 

School of Education 

Huntington Hall, Room 030 

150 Marshall Street 

Syracuse. NY 13210 

Telephone: (315) 423-3640 

Educational technology and library and 
information science at all levels. Instruc- 
tional design, development, and evaluation 
are the emphases within educational tech- 
nology, along with the media of educa- 
tional communication; computers and 
microcomputers, telecommunications 



(cable, broadcast, satellite), audio and 
video recordings, film and other audiovis- 
ual materials as they pertain to teaching 
and learning. Within library and informa- 
tion science the focus is on the operation 
and management of information services 
for education-related organizations. All 
aspects of information technology related 
to education are considered within the 
scope. 

• ERIC Clearinghouse for Junior Colleges 
(JC) 

University of California at Los Angeles 
(UCLA) 

Mathematical Sciences Building. 

Room B118 

405 Hilgard / venue 

Los Angeles. OA 90024 

Telephone: (213) 825-3931 

Development, administration, and evalua- 
tion of 2-year public and private commu- 
nity and junior colleges, technical insti- 
tutes, and 2-year branch university 
campuses. Two-year college students, 
faculty, staff, curricula, programs, support 
services, libraries, andcommunity services. 
Linkages between 2-year colleges and 
business/industrial organizations. Articu- 
l£jon of 2-year colleges with secondary 
and 4-year postsecondary institutions. 

• ERIC Clearinghouse on Languages and 
Linguistics (FL) 

Center for Applied Linguistics 
111c ''2nd Street, N.W. 
Wash;* gton. D.C. 20037 
Telephone: (202) 429-9551 

Languages and language sciences: theo- 
retical and applied linguistics; all areas of 
foreign language, second !anguage, and 
linguistics instruction, pedogogy. or 
methodology; psycholinguistics and the 
psychology of language learning; cultural 
and intercultural context of languages; 
application of linguistics in language 
teaching; bilingualism and bilingual edu- 
cation; sociolinguistics; study abroad and 
international exchanges; teacher training 
and qualifications specific to the teaching 
of foreign languages and second lan- 
guages; commonly »^ J uncommonly 
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taught languages including English as a 
second language, related curriculum 
developments and problems 

ERIC Clearinghouse on Reading and 

Communication Skills (CS) 

National Council of Teachers of English 

1111 Kenyon Road 

Urbana, IL 61801 

Telephone: (217) 328-3870 

Reading, English, and communication 
skills (verbal and nonverbal), preschool 
through college; educational research and 
instruction development in reading, writ- 
ing, speaking, and listening; identification, 
diagnosis, and remediation of reading 
problems; speech communication (includ- 
ing forensics;, masscommunication inter- 
personal and small group interaction, 
interpretation, rhetorical and communica- 
tion theory, speech sciences, and theater. 
Preparation of instructional staff and 
related personnel in these areas. 

AM aspects of reading behavior with 
emphasis on physiology, psychology, 
sociology, and teaching; instructional 
materials, curricula, tests/measurement, 
and methodology at all levels of reading; 
the role of libraries and other agencies in 
fostering and guiding reading; diagnostics 
and remedial reading services in schools 
and clinical settings. Preparation of read- 
ing teachers and specialists. 

ERIC Clearinghouse on Rural Education 
and Small Schools (RC) 
New Mexico State University 
Computer Center (Room 218), 
Stewart Street 
Box 3AP 

Las Cruces, NM 88003 
Telephone' (505) 646-2623 

Economic, cultural, social, or other factors 
related to educational programs and prac- 
tices for rural residents; American Indians/ 
Alaska Natives, Mexican Americans, and 
migrants; educational practices and pro- 
grams in all small schools; outdoor 
education. 



• ERIC Clearinghouse for Science, Mathe- 
matics, and Environmental Education (SE) 
The Ohio State University 

1200 Chambers Road. Room 310 
Columbus, OH 43212 
Telephone- (614) 422-6717 

Science, mathematics, and environmental 
education at all levels and, within these 
three broad subject areas, the following 
topics, development of curriculum and 
instructional materials; teachers and 
teacher education, learning theory/ 
outcomes (including the impact of 
parameters such as interest level, intelli- 
gence, values, and concept development 
upon learning in these fields); educational 
programs; research and evaluative studies; 
media applications; computer applications. 

• ERIC Clearinghouse for Social Studies/ 
Social Science Education (SO) 

Indiana University 
Social Studies Development Center 
2805 East 10th Street 
Bloomington, IN 47405 
Telephone: (812) 335-3838 

All levels of social studies and social 
science education; content of the social 
science disciplines; applications of theory 
and research to social science education; 
contributions of social science disciplines 
(anthropology, economics, geography, 
history, sociology, social psychology, pol- 
itical science), education as a social 
science, comparative education (K-12); 
content and curriculum materials on 
••social" topics such as la/v-related educ - 
tion, ethnic studies, bias and discrimina- 
tion, aging, adoption, women's equity, and 
sex education 

• ERIC Clearinghouse on Teacher Educa- 
tion (SP) 

American Association of Colleges 
for Teacher Education 
One Dupont Circle, N.W., Suite 610 
Washington, D.C. 20036 
Telephone: (202) 293-2450 

School personnel at all levels; teacher 
selection and training, preservice and 
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inservice preparation, and retirement; the 
theory, philosophy, and practice of teach- 
ing; curricula and general education not 
specifically covered by other clearing- 
houses; all aspects of physical education, 
health education, and recreation 
education 

♦ ERIC Clearinghouse on Tests, Measure- 
ment and Evaluation (TM) 
Educational Testing Service 

Rosedale Road 
Princeton, NJ 08541 
Telephone: (609) 734-5176 

Tests and other measurement devices; 
methodology of measurement and evalua- 
tion; application of tests, measurement, or 
evaluation in educational projects or pro- 
grams; research design and methodology 
in the are'-' of testing and measurement/ 
evaluation; learning theory in general. 

• ERIC Clearinghouse on Urban Education 
(UD) 

Teachers College, Columbia University 
Institute for Urban and Minority Education 
Box 40 

525 W. 120th Street 
New York, NY 10027 
Telephone: (212) 678-3433 

Programs and practices in public, paro- 
chial, and private schools in urban areas 
and the education of particular racial/ 
ethnic minority children and youth in vari- 
ous settings— local, national, and interna- 
tional; the theory and practice of educa- 
tional equity; urban and minority 
experiences: and urban and minority social 
institutions and services. 

A computer search of ERIC is a way to 
locate information rapidly and conveniently. 
Computer search facilities are located in over 
500 institutions or agencies nationwide. If a 
facility is not available in your particular geo- 
graphic area, a computer search can also be 
arranged by phoning the ERIC Clearinghouse 
that specializes in the topic of concern. 



National Network for Curriculum 
Coordination in vocaiional and 
Technical Education (NNCCVTE) 

This network, funded by the U.S. Depart- 
ment of Education, consists of six regional cur- 
riculum coordination centers with liaison repre- 
sentatives in each state and territory The major 
function of the network is to provide informa- 
tion, instructional materials, inservice training, 
and tech nical assistance to help states improve 
their curriculum development and management 
practices in vocational and technical education. 
The centers emphasize the adaptation or adop- 
tion of federal, state, or locally devaloped mate- 
rials to conserve resources and improve states' 
capabilities in curriculum development. The six 
regional centers and the state liaison represen- 
tatives they serve are listed in the appendix with 
addressesand telephone numbers for each. You 
are encouraged to contact the liaison represen- 
tative in your state who will work with the 
regional curriculum coordinator to obtain the 
resources you need. 

National Diffusion Network (NDN) 

The National Diffusion Network (NDN) is a 
federally funded system that makes exemplary 
educational programs available for adoption by 
schools, colleges, and other institutions. 

NDN facilitates program adoption by pro- 
viding dissemination funds to exemplary pro- 
grams, called Developer Demonstrator projects, 
foi two purposes: (1) to make public and non- 
public schools, colleges, and other institutions 
aware of what they offer and (2) to provide train- 
ing, materials, and follow-up assistance to 
schools and others that want to adopt them. 

NDN also provides funds to state facilitators 
Nho serve as matchmakers between NDN pro- 
grams and schools and organizations that could 
benefit from adopting the programs. NDN facil- 
itators are based in local school districts, inter- 
mediate service agencies, state education 
agencies, and private nonprofit organizations. 
To obtain more information, contact NDN at the 
U.S. Department of Education, 400 Maryland 
Avenue SW, Brown Building, Stop 1604-30. 
Washington, DC 20202. 
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Vocational Education Curriculum 
Materials (VECM) Database 



Cfearinghouse Program Improvement 
Database 



The Vocational Education Curriculum 
Materials (VECM) database is a comprehensive, 
centralized, computerized database of informa- 
tion on curriculum materials. Only current voca- 
tional and technical curriculum materials 
(including military curriculum) that have national 
availability are entered into VECM. Over 5.000 
records of both print and nonprint materials 
(including over 900 microcomputer courseware 
entries) are now in the database and the number 
is continually increasing. All curriculum mate- 
rials entered on the VECM database must meet 
the following standards: 

• Be a vocational or technical curriculum 
product (material used by teachers/stu- 
dents in the teaching/learning process) 

• Have a nationwide availability source 

• Have a 1978 or m^. 9 recent development 
or publication date 

• Be either print or nonprint form 

• Be a public domain product, except for 
microcomputer courseware 

Each VECM entry includes the following 
information about the curriculum product, title, 
date, sponsoring agency, developer, subject- 
matter classification, educational level, intended 
user, student target population, description of 
the print or nonprint materials, copyright 
restrictions, and availability source. 

The curriculum coordination centers and 
the National Center continue to build and main- 
tain the V'cCM database. All vocational and 
technical educators are encouraged to enter 
information about curriculum materials into the 
databases. For assistance in entering or retriev- 
ing VECM information, contact either your state 
NNCCVTE liaison representative listed in the 
appendix or the National Center for Research in 
Vocational Education, telephone (614) 
486-3S55. 



The Program Improvement Database, pro- 
duced by the National Center Clearinghouse, 
goes by the search label of RIVE, which stands 
for Resources in Vocational Education The 
database contains descriptions of vocational 
education projects in two categories. The first 
category includes ongoing and recently com- 
pleted research and development projects, and 
personnel development projects administered 
through state research coordinating units. The 
second category includes federally ad ministered 
projects related to career education, vocational 
education, and education and work. The 
National Center Clearinghouse acquires project 
proposalsor summanes from statesand selected 
federal agencies for input into the database. 

The database uses ERIC descriptors for 
online subject searching and includes n imes of 
project directors, organizations performing the 
work, funding information, and availability o' 
reports and products resulting from completed 
projects Contact Rl VL at the National Center for 
Research in Vocational Education, telephone 
(614) 486-3655. 

State Curriculum Laboratories 

Many states have one or more curriculum 
laboratories or instructional materials centers 
that are supported through state department of 
education funding and/or through membership 
subscription fees Some states have separate 
labs for agricultural education, distributive edu- 
cation, and trade and industrial education, 
whereas other states have only one lab or center 
serving all vocational education service areas. 
Many of these curriculum labs and centers have 
developed and published occupational (task) 
analyses. TheOhioState University's Tradeand 
Industrial Education Instructional Materials 
Laboratory, for example, has released analyses 
for over 100 occupational areas. 

A number of states have developed a cen- 
tralized approach to curriculum development 
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that results in a si indard. base, or core curricu- 
lum that IS recommended fo*' use by the institu- 
tions m that state. Before beginning a !oca! cur- 
riculum development effort, it is advisable to 
check the status of existing state or regional 
efforts. 



Regionat Consortiums 

In recent years a number of regional con- 
sortiums have been organized and supported by 
various states and/or individual institutiorir to 
fund the development of occupational analyses 
and/or curriculum materials. Three such con- 
sortiums are as follows: 

• Vocational-Technical Education Con- 
sortium of States ( V'TECS)\s a consortium 
of some 14 states (mostly in the southeast) 
joined together to conduct occupational 
analyses to be published in the form of 
catalogs. An occupational catalog consists 
of the iuty areas, task statements, learning 
guides, and criterion-referenced measures 
for each task. Over 100 catalogs can be 
obtained (if your state is a member of 
V-TECS) from your state department of 
education. Nonmemoer states can pur- 
chase the catalogs from Curriculum Pub- 
lications Clearinghouse; Western Illinois 
University, Horrabin Hall 46. Macomb. 
Illinois 61455. 

• Interstate Distributive Education Curricu- 
lum Consortium (IDECC) is a consortium 



of states that started in 1972 to develop a 
competency-based learning system based 
on task ana!ysisfor69 occupations m mar- 
keting and distribution. The consortium 
sponsored the development of 1 .500 learn- 
ing activity packages (LAPs) containing 
983 competencies and over 2.000 behav- 
ioral objectives and is continuing to 
develop more competencies based on 
occupational analyses for additional 
occupations The IDECC office is located 
at The Ohio State University. 1564 West 
First Avenue. Columbus, Ohio 43212 

• Mid-America Vocational Curriculum Con- 
sortium (MAVCC) is a consortium of 11 
states that produces vocational instruc- 
tional materials in a wide range of occupa- 
tional areas. The format of the materials is 
uniform throughoutand has been designed 
to satisfy the needs of all member states. 
Each curriculum manual has a teacher edi- 
tion. The materials are available to member 
states (at special prices) and nonmember 
states from Mid-America Vocational Cur- 
riculum Consortium. Inc.. 1515 West Sixth 
Avenue. Stillwater. Oklahoma 74074. 

In addition, within your own individual state, 
certain occupational analyses may have been 
developed by aparticularschool district, univer- 
sity, professional and technical association, 
labor organization, potential employer, federal 
or state government bureau, manufacturer's 
association, business or commerce institution,, 
research or consulting firm. 
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Analyzing Resources 



Basic skills tied directly to occupational 
tasks are often learned more effectively and 
retained longer than when learned in a more 
abstract form. Learning an academic concept 
and an occupational skill m relation to each 
other is applied learning. The vocational setting 
provides a natural environment for applied 
learning. 

One of the major reasons that applied learn- 
ing IS effective is that students become aware of 



the relevance of their learning to the real world 
and to their own lives. When they see the rele- 
vance, students become motivated to learn. 
Motivation to learn can be a powerful force. 

The next section discusses identifying the 
basics in vocational resources. 1 his is followed 
by an example of the analysis of an instructional 
resource for basic skills content. 



identifying the Basics in Vocational Resources 



To promote applied learning, it is important 
to identify the academic concepts that exist in 
vocational instructional materials. Once identi- 
fied, they can oe addressed in a conscious 
manner. Another practical consideration is that 
learning these academic skills may lead to aca- 
demic credit toward graduation. 

Both vocational and academic teachers 
need to identify exactly where specific aca- 
demic concepts are covered in vocational mate- 
rials. It is helpful if the academic teacher p'-o- 
vides a list of the academic skills needed. Then, 



since vocational materials are often organized 
by task, the teachers can review them on a task- 
by-task basis looking for those skills. 

An easy way to show the skills identified in 
particular tasks or in particular parts of 
resources is on a matrix. If desired, the level of 
learning can also be identified by using a code 
number in the matrix cells to correspond to a 
level of learning (e.g., 1 for comprehension, 2 for 
application, 3 for problem solving). Or particular 
activitiescan be cited in the cells, as ic shown by 
the sample matrix in the following section 



Entrepreneurship as a Motivation to Learn Basic Skills 



As we move toward the 21st century, futur- 
ists predict that being able to start your own 
business may be a skill needed by most 
Americansin a rapidly changing economy. Such 
career opportunities may be targeted to growth- 
oriented businesses or sole proprietorships. Or 
they may provide an extra part-time opportunity 
for those who have a regular job. Being able to 




11 



create your own job is a career option that 
intrigues the average American. And it isa pos- 
sibility for everyone. 

Choices available for a young person's 
future can become a strong motivating force to 
obtain adequate education. Those who see 
themselves as future business owners can accept 
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their need to learn how to read, add, and com- 
municate. They can understand the importance 
of good problem-solving abilities. And they can 
apply this motivation to almost any career— that 
of ashopowner, an inventor, a builder, a plumber, 
a dress designer, a secretarial services provider, 
or a doctor. 

PACE (A Program for Acquiring Compe- 
tence in Entrepreneurship) was designed as a 
curriculum to teach entrepreneurial skills for 
those who wish to start a business. The level I 
modules were designed to develop the begin- 
ni ng competencies i n 18 different areas of small 
businessexpertise. Levels II and III are for more 
advanced students and build on the previous 
learning experiences. 



Teachers may use the PACE modules as a 
resource to provide practice in some of the basic 
skills while also teaching about entrepreneur- 
ship. Each of the 18 student modules is in a 
format that can provide an exercise in reading 
with questions about that reading at the end of 
the module (assessment). Most of the modules 
contain case studies that provide students with 
problem-solving opportunities. There are activi- 
ties at the end of each module that provide addi- 
tional practice. In addition, there are business 
words identified as basic and a glossary for pur- 
poses of looking them up. 

The following matrix provides a general 
guide to the contents of PACE, level I, that can 
provide assistance in building basic skills for 
high school students. Levels 2 and 3 provide 
similar, but more advanced, learning activities. 
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MATRIX OF BASIC SKILLS FOR EACH PACE MODULE 

SPEAKING/ PROBLEM 
MODULE READING WRITING ".ISfENING MATH SOLVING 



unii 1 

Understanding the 
Nature of Small 
Business 


Entire module plus 
questions on p. 14 








Case Study pp. 
12-13 


Unit 2 

OetermininQ your 
Potential as an 
Entrepreneur 


Entire module plus 
questions on p. 14 




Interview—group 
activity p. 12 

Presentation on 
business idea p. 13 




Group creativity 
exerciss p. 13 


Unit 3 

Business Plan 


Moicning lesi p. i4 


Business Plan 




Financial planning 
formulas pp. 7-11 
and practice 
problem 




Unit 4 

Obtaining Techni- 
cal Assistance 


Entire module plus 
questions on p. 15 

Word puzzle on 
pp. 13-14 








Case Study p 13 


Units 

Choosing the 
Type of 
Ownership 


Entire module plus 
questions on p. 14 

Crossword puzzle 
on p. 13 

See instructor 
guide 








Case study p. 13 



MATRIX— Conf/nwed 



MODULE 


READING 


WRITSNG 


SPEAKING/ 
LISTENING 


MATH 


PROBLEM 
SOLVING 


Unite 

Planning the Mar- 
keting Strategy 


Entire module plus 
questions on p. 14 




Interview activity 
p. 12 




Case Study pp. 3-4 
and question? 
p 13 


Unit? 

Locating the 
Business 


Entire module and 
questions on p. 10 




interview and 
report on p. 9 




Case study on p. 9 


Units 

Financing the 
Business 


Enti<re module and 
questions on p. 18 




Group discussion 
p. 16 


Profit & loss 
statement p. 12 

Projected cash 
flow p. 13 

Balance sheet 
p. 14 


Case study on 
pp. 16-17 


Units 

Dealing with Legal 
issues 


Entire module and 
questions on p. 18 




Interview on p. 16 

Negotiate a con- 
tract on p. 17 




Case study on 
P 17 


Unit 10 

Complying with 

Government 

Regulations 


Entire module and 
questions on p. 10 


Prepare a list p. 9 






Case study on p. 9 


Unit 11 

Mp«naging a 
Business 


Entire module and 
questions on p. 14 
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Steps pp. 4<6 

Case study on 
p. 13 



tAATMX— Continued 



MODULE 



READING 



WRITING 



SPEAKING/ 
LISTENING 



MATH 



PROBLEM 
SOLVING 



Unit 12 

Managing Human 
Resources 



Unit 13 

Promoting the 
Business 



Entire module and 
questions on p. 14 

Word completion 
game on p. 12 



Entire module and 
questions on p. 14 



Small group dis- 
cussion on p. 12 



Case study on 
p. 13 



Case study on 
p. 13 



Unit 14 

Managing Sales 
Efforts 



Entire module and 
questions on p. 10 



Unit 15 

Keeping the Busi- 
ness Records 



Entire module and 
questions on p. 14 



Salesperson self- 
analysis cn p. 8 



Case study on p. 9 



Checkbook prob- 
lems on pp. 7-8 

Daily sales sum- 
mary on pp. 3-9 

Accounts receiv- 
able on pp. 9-10 

Bank statement on 
pp. 10-11 

Problems on p. 14 



MAjmX— Continued 



SPEAKING/ PROBLEM 
MODULE READING WRITING LISTENING MATH SOLVING 



Unit 16 

Managing the 
Finances 


Entire module and 
questions on p. 18 






Simple accounting 
principles pp. 4-7 

Ratios to analyze 
financial status 
pp. 8-11 

Problem/case 
study on pp. 15-17 

Personal balance 
sheet on p. 14 




Unit 17 

Managing Cus- 
tomer Credit and 
Collections 


Entire module and 
questions on p. 18 




The costs of credit 
on pp. 13-14 

Problems on p. 15 




Activity on p. 16 

Case study on 
p. 17 


Unit 18 

Protecting the 
Business 


Entire module and 
questions on p. 10 




Discussion on p. 9 


.1 


Case study on p. 9 
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ERIC 



Resources 



Mathematics Resources 



General Mathematics 

ARITHMETIC POWER 
C. Stugart 
Mafex Associates 

ARITHMETIC THAT WE NEED 
T. Mooney 

Frank E. Richards Pub. Co. 

ARITHMETIC THE EASY WAY 
Chaselle» Inc. 

BACK TO BASICS FROM ADDITION TO 
DIVISION 
Chaselle, Inc. 

BASIC ARITHMETIC 
Lewis and Smyth 
Prentice-Hall 

BASIC COMPUTATION SKILL-BUILDING 
LIBRARY 
Chaselle, Inc. 

BASIC MATHEMA TICS 
Vocational Curriculum Development and 
Research Center 

BASIC MA THEMA TICS: SKILLS AND 
STRUCTURE 

J. F. Haldi 

Houghton Mifflin 



BASIC MA THEMATICS CURRICULUM 
Love Publishing Co. 

BASIC MA THEMATICS REVIEW. 2nd Edition 
Gossage 

South-Western Publishing Co. 

BASIC MA THEMATICS SIMPLIFIED. 4th 
Edition 

C. T. OlIvo&T. P. Olivo 

Delmar Publishers, Inc. 

BASIC MA THEMATICS SKILLS 
C. C. Castellano 
Arco Publishing Inc. 

BASIC SKILLS IN MA THEMA TICS SERIES 
Opportunities for Learning, Inc. 

DECIMALS AND PERCENT - A MATH PRAC- 
TICE BOOKLET 
N. K. Herr 

New Jersey Vocational-Technical Curricu- 
lum Labora Dry 

ESSENTIAL MATHEMATICS WITH 
APPLICATIONS 

V. C. Barker and R. N. Aufmanri 

Houghton Mifflin 

ESSENTIALS OF MA THEMATICS. 4th Edition 
Russell V. Person 
John Wiley and Sons 



8>4S/C MATHEMATICS AND ALGEBRA WITH GENERAL MATHEMsATICS 

APPLICA TIONS M. L. Keedy. and others 

M. W. Keller and J. H. Zant Addison-VVesley Publishing 

Houghton Mifflin 
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GROWTH IN MATHEMATICS 
D. W Wells, and others 
Harco*Jrt Brace Jovanovich, Inc. 



PEAK- MATH STUDENT EXERCISES 

The National Center for Research in Voca- 
tional Education, The Ohio State University 



GUIDEBOOK TO MATHEMATICS 
Bowmar/Noble Publishers, Inc. 

IMPROVING MATH COMPETENCE 
Greenfield and Nogueira 
Globe Book Company 

IMPROVING MATH COMPETENCE 

L. Greenfield, M. F. Nogueira, B. A. Eufin- 
ger, and B. J. Montalto 
Globe Book Company 

LEARNING MATH VISUALLY 
J. T. Cwirko-Godycki and J. E. 
Karczmarczyk 
Midwest Publications 

LEARNING TO COMPUTE 1 AND 2 
Harcourt Brace Jovanovich, Inc. 

MASTERING FUNDAMENTAL 
MATHEMATICS 

Amsco School Publications. Inc. 

MATH MADE EASY 
E. R. Storms 

Frank E. Richards Publishing Co., Inc. 

MATHAMERICA 

A. Clack and C. Leitch 
Midwest Publications 

MATHEMATICS SIMPLIFIED AND 
SELF'TAUGHT 

B. Erdsneker 

Arco Publishing Inc. 

MATHEMATICS SKILL BUILDER 
Gossage 

South-Western Pub'ishing Co. 

MATHEMATICS SKILL BUILDER. 5th Edition 
L. C. Gossage 

South-Western Publishing Co. 

NUMBER POWER 
J. Howett. and others 
Contemporary Books Inc. 



REACHING MATH COMPETENCE 
Chant and Montalto 
Globe Book Company 

REACHING MATH COMPETENCE 
A. E. Chant. B. J. Montalto, and B A 
Eu'nger 

Glebe Book Company, Inc. 

STRICTLY MA TH 

J. Levin and A. Schectman 
Mafex Associates 



Cccupationally Related Resources 

APPLIED BUSINESS MATHEMATICS, 12th 
Edition 

R. E. Fairbank, R. A. Schultheis, and R. M. 
Kaczmarski 

South-Western Publishing Co. 

APPLIED MATH FOR TECHNICIANS 
C. 8. Moore, and others 
Prentice-Hall 

BASIC INDUSTRIAL MATHEMATICS, Metric 
Edition 

R. M. Johnson and P. Tibbits 
Gregg/McGraw-Hill 

BASIC MATHEMATICS FOR ELECTRICITY 
AND ELECTRONICS, 4th Edition 

B. B. Singer 
Gregg/McGraw-Hill 

BASIC MATHEMATICS FOR ELECTRONICS, 
5TH Edition 

N. M. Cooke, and others 

Gregg/McGraw-Hill 

BASiC MATHEMATICS FOR TRADES AND 
TECHNOLOGIES 

C. Cleaves, and othe.t 
Prentice-Hall 

BUSINESS MATH 30 

Gregg Publishing Company 
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BUSINESS MATHEMATICS SIMPLIFIED AND 
SELF-TAUGHT 

F. Chernow 

Arco Publishing. Inc. 

CENTURY 21 ACCOUNTING, 3r6 Edition 
R. M. Swanson, K. E. Ross, R. D. Hanson, 
and L. D. Boynton 
South-Western Publishing Co. 

COMPUTERIZED PAYROLL PROCEDURES 
W. Allen 

South-Western Publishing Co. 

CONSUMER ANL ' BUSINESS 
MATHEMATICS 

R. J. W .,er 

Arco Publishing, Inc. 

CONSUMER AND CAREER MATHEMA TICS 
L. C. Bolster. H. D. Woodburn, and J. H. 
Gipson 

Scott, Foresman and Company 

DELMAR PUBLISHERS MATHEMATICS 
TEXTS SERIES 
Delmar Publishers 



DEVELOPING BASIC MATH SKILLS FOR 
MARKETING 

Extension Instruction and Materials Center 

EIMC, Austin, Texas 

FUNDAMENTAL MATHEMATICS FOR 
HEALTH CAREERS 

J. D. Hayden and H. T. Davis 

Delmar Publishers, Inc. 

MAKING BASIC MATH SKILLS WORK FOR 
YOU IN MARKETING 

Extension Instruction and Materi^S Center 

EIMC, Austin, Texas 

MARKETING MATH 
W. A. Stull 

South-Western Publishing Co. 

MA TH 

CIMC/Oklahoma 
CIMC/Oklahoma 

MATH IN THE MARKETPLACE 
P. Robinson ard S. Hauge 
J. Weston Walch, Publisher 



MATH ON THE JOB 

The National Cente" *or Research in Voca- 
tional Education, The Ohio State University 
The Conover Company, Ltd. 

MATH PRINCIPLES FOR FOOD SERVICE 
OCCUPATIONS 

R. G. Haines 

Delmar Publishers, Inc. 

MATHEMATICS FOR TECHNICAL EDUCA- 
TION, 2nd Edition 

D. Ewen and M. A. Topper 

Prentice-Hall 

MATHEMATICS OF THE SHOP. 4th Edition 
F. J. McMackin, and others 
Delmar Publishers, Inc. 

MERCHANDISING MATHEMATICS. 3rd 
Edition 

P. Carlo and D. Murphy 

Delmar Publishers, Inc. 

MODERN BUSINESS MATHEMATICS: A 
COMPREHENSIVE COURSE 
Amsco School Publications, Inc. 

OCCUPATIONAL MA THE MAT ICS 
Gerald Gannon and Willard R. Daggett 
South-Western Publishing Co. 

PAYROLL RECORDS AND PROCEDURES 
M. Wood 
McGraw-Hill 

PRACTICAL MA TH FOR BUSINESS, 3rd 
Edition 

A. R. Curtis 

Houghton Mifflin 

PRACTICAL PROBLEMS IN MATHEMATICS 
FOR WELDERS 

F. F. Schell and B. J. Matlock 

Delmar Publishers, Inc. 

PRACTICAL PROBLEMS IN MATHEMATICS 
SERIES 

Delmar Publishers, Inc. 

RELATED MATHEMA TICS FOR CARPEN- 
TERS, 2nd Edition 
P. L. F.eband 

American Technical Publishers 
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SOLVING BUSINESS PROBLEMS ON THE 
ELECTRIC CALCULATOR 

M. Polisky and J Meehan 

McGraw-Hill 

STATISTICAL TYPING WITH TABULATION 
PROBLEMS 

S. J. Wanous and J. A. Kushner 

South-Western Publishing Co. 

TECHICAL MATHEMATICS, 3rd Edition 
H. S. Rice and R. M Knight 
Gregg/McGraw-Hill 

VOCATIONAL APPLIED MA THEMATICS 
(VAM) 

Vocational Education Materials Center. Uni- 
versity of Georgia 



VOCATIONAL MATHEMATICS FOR BUS/- 
A/ESS. 3rd Edition 

Martinka and Southam 

South-western Publishing Co. 

VOCATIONAL RELATED MATH 
Instructional Materials Laboratory 
Instructional Materials Laboratory, 
Columbia, MO 

VOCATIONAL-TECHNICAL MATHEMATICS 
R D. Smith 

Delmar Publishers, Inc. 

Vi/HOLESALING PRACTICE SET: 
MA THEMATICS 
J. A. Petrek 

Ohio Distributive Education Materials Lab, 
The Ohio State University 



Communication Resources 



ADVANCED SPEED SPELLING 
J Proff-Witt 
C. C. Publications. Inc. 

AMSCO WR/r/A/G ENGLISH SERIES 
W. J. Levy 

Amsco Student Publications, Inc. 

AUDITORY DISCRIMINATION TRAINING 
PROGRAM 
L A. Ehlert 

C. C. Publications, Inc. 

AUDITORY PROCESSING IN ACTION 
A. Delfosse 
Lingui Systen)S 

AUDITORY REHABILITA TION: 
MEMORY-LANGUAGE'COMPREHENSIOr^ 

K. Stefanakos and R. Prater 

C. C. Publications. Inc 

BASIC ENGLISH COMPOSITION 
Chaselle Lifeskills 

BASIC LANGUAGE SKILLS 
E. K Mansfield, and others 
Arco Publishing Co. 



BASIC LANGUAGE UNITS: GRAMMAR, 
MECHANICS. AND Vi/RITING 
The Continental Press, Inc. 

BASIC LETTER AND MEMO Vi/RITING 
Susie H. Van Huss 
South-Western Publishing Co. 

BASIC READING COMPREHENSION. 
GRADES 6, 7.8 

EBSCO Curriculum Materials 

BASIC READING SKILLS 
R. A. D'Agastino, and others 
Arco Publishing Co. 

BASIC SKILLS IN ENGLISH SERIES 
J Littell 

McDougal, Litteil and Company 

BASIC WRITING SKILLS 
M Gleason and C. Stults 
C. C. Publications, Inc 

BE A BETTER READER 
Prentice-Hall 
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BEGINNING READING: SOUND SYMOOLS 
AND BLENDING 

A. M. Hofmeister, and others 

C. r 'Publications, Inc. 

BEST 

Bowmar/Noble Publishers 

COMMUNICA TION IN ACTION, 2nd Edition 
Williams and Eggland 
South-Western Publishing Co. 

COMPREHENSION SKILL-BY-SKfLL 
Chaselle Lifeskills 

CONTENT AREA READING - AN INTE- 
GRATED APPROACH 

J. E. Readance, T. W. Bean, and R. S. 

Baldwin 

Kendall Hunt Publishing Co. 

CONTINUOUS PROGRESS IN SPELLING 
Bowmar/Noble Publishers 

CORRECTIVE READING 
S. Engelmann, and others 
Science Research Associates 

CORRECTIVE READING PROGRAM 
Science Research Associates 

CRITICAL VOCATIONAL READING, Automo- 
tive Series 
Louise Akers 

Instructional Communications Technology, 
Inc. 

EFFECTIVE BUSINESS COMMUNICATION, 
8th Edition 

P. S. Burtness. and J. E. Hulbert 

South-Western Publishing Co. 

ENGLISH: WRITING AND SKILLS SERIES 
W. Ross Winterowd and Patricia Y. Murray 
Coronado Publishers, Inc. 

ENGLISH, PLAIN AND SIMPLE 
H. Levine 

Amsco School Publications, Inc. 

ENGLISH LANGUAGE ARTS 
J. Bellafiore 

Amsco School Publications, Inc. 

21 



ENGLISH MADE EASIER 
J. Bellafiore 

Amsco School Publications, Inc. 

ENGLISH ON THE JOB. Book 1 
J. Carlin, H. I. Christ, and G. Holder 
Globe Book Company, inc. 

ENGLISH THE EASY WAY, 5th Edition 
Norman Schachter, and Alfred T. Clark, Jr. 
South-Western Publishing Co. 

ENGLISH TO USE 
Chaselle Lifeskills 

ENGLISH USAGE MINI-TEXT SERIES 
Chaselle Lifeskills 

ESSENTIALS OF ENGLISH 
J. Bellafiore 

Amsco School Publications, Inc. 

EVERYDAY ENGLISH, Books 1 & 2 
M. Goltry 

Globe Book Company, Inc. 

EXPRESSIVE WRITING I 
S. Engelmann and J. Silbert 
C. C. Publications, Inc. 

FROM COPYING TO CREATING: CON- 
TINUED COMPOSITION AND OTHER BASIC 
WRITING EXERCISES, 2nd Edition 
H. H. Gordon 

Holt, Rinehart, and Winston 

FUNCTIONAL DECODING AMD VOCABU- 
LARY BUILDING 

A. M. Hofmeister and others 

E. B. Press 

GRAMMAR AND COMPOSITION FOR 
TODAY 
Globe Publishing Company 

HELP WITH BUSINESS ENGLISH 
J.S. Byfield 

Houghton Mifflin Company 

HELP WITH CAPITALIZATION, NUMBERS 
AND ABBREVIA TIONS 

W. R. Daniel, and H. G. Dunlap 

Houghton Mifflin Company 
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HELP WITH COMPUTER LITERACY 
J. St. Clair Atkinson 
Houghton Mifflin Company 

HELP WITH PROOFREADING 
Anita Ellingson 
Houghton Mifflin Company 

HELP WITH PUNCTUATION 
Ann Masters 

Houghton Mifflin Company 

HOSPITAL WORDCARDS 
Janus Book Publishers 

HOSPITAL WORDS 
Jim Rickey 

Janus Book Publishers 

HOTEL/ MOT EL WORDCARDS 
Janus Book Publishers 

HOTEL/ MOT EL WORDS 
Jim Rickey 

Janus Book Publishers 

IMPROVING YOUR PUNCTUATION SKILLS 
Educational Design, Inc. 

IMPROVING YOUR SPELLING SKILLS 
Chaselle Lifeskills 

IMPROVING YOUR SPELLING SKILLS 
Educational Design, Inc. 

IMPROVING YOUR VOCABULARY SKILLS 
Educational Design, Inc. 

IMPROVING YOUR WRITING SKILLS 
J. A. Quattrini 
Arco Publishing Co. 

JOURNEYS 

Harcourt Brace Jovanovich, Inc. 

KEYS TO ENGLISH MASTERY 
Bowmar/Noble 

LESSONS IN CAPITALIZA TION AND 
PUNCTUATION 
Chaselle Lifeskills 
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LESSONS IN SYNTAX 
J. E McCarr 
Dormac, Inc. 

LET'S TALK: DEVELOPING PROSOCIAL 
COMMUNICATION SKILLS 
E. Wiig 

Charles E. Merrill Publishing Co. 

LIFE SKILLS ENGLISH 
Bonnie L. Walker 
Media Materials, Inc. 

LISTENING COMPREHENSION SKILLS 
PROGRAM 
S. Laird 

Curriculum Associates, Inc. 

LOOK IT UP 
Globe Book Co. 

LOOK WHO'S TALKING 

M. A. Christison and S. Bassano 
Alemany Press 

MAKING PARAGRAPHS WORK 
T. E. Gaston and M. Harris 
Holt, Rinehart, and Winston 

MASTERING READING COMPREHENSION 
SKILLS 

R. A. D'Agostino, and others 

Arco Publishing Co. 

MORE POWERFUL READING 
W J Levy 

Amsco School Publications, Inc. 

OCCUPATIONAL ENGLISH 
A. A. Laster and N. A. Pickett 
Harper & Row Publishers 

OF COURSE YOU CAN WRITE 
Chaselle Lifeskills 

PASSPORT TO READING 
Chaselle Lifeskills 

PLURALS 

P. J. Collins and G. W. Cunningham 
C. C. Publications, Inc. 
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PRESCRIPTIVE SPELLING PROGRAM 
Barnell Loft. Ltd. 

PRO-GRAMMAR/PRO-SENTENCE 
Joyce Power 

South-Western Publishing Co. 

PROJECT ACHIEVEMENT: READING 
George D. Spache and Evelyn B. Spache 
Scholastic, Inc., New York 

PUNCTUATION: A PROGRAMMED 
APPROACH, 2nd Edition 
W. E. Perkins 

South-Western Publishing Co. 

PUTTING ENGLISH TO WORK FOR WORK 
R. E. Roberts 

Dale Seymour Publications 

READING AND WRITING SKILLS WORK- 
BOOK FOR THE GED TEST 

C. L. Friedman and A. T. Meade 

Arco Publishing Co. 

READING COMPREHENSION 
Chaselle Lifeskills 

READING COMPREHENSION SERIES 
Bowmar/Noble Publishers 

READING IN FOCUS - LEARNING TO GET 
THE MESSAGE, 2nd Edition, Modules A & B 

Esta de Fossa rd 

South-Western Publishing Co. 

READING TACTICS 

Scott Foresman and Company 

READING WITH A PURPOSE 
Harcourt Brace Jovanovich, Inc. 

RELATED EDUCATION FOR VOCATIONAL 
STUDENTS: 
Lila M. Camburn 

Mississippi Department of Education 
Southeast Curriculum Coordination 
Network 

REPORT WRITING: FORMULA FOR 
SUCCESS 

M. L. Wegerbauer 

The Continental Press, Inc. 
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RESPONDING TO PR03E: A READER FOR 
WRITERS 

J. Fishman 

Bobbs-Merrill 

RESTAURANT WORDCARDS 
Janus Book Publishers 

RESTAURANT WORDS 
Jim Rickey 

Janus Book Publishers 

SENTENCE COMBINING AND FLEXIBILITY 
J Clifford and R. Waterhouse 
Bobbs-Merrill 

SPEAKING BY DOING 
W. Brys and others 
National Textbook Company 

SPELLING - A MNEMONICS APPROACH, 2nd 
Edition 

Alvin R. Brown 

South-Western Publishing Co. 

SPELLING WORDS IN USE 

G. W. Woodruff and G. N. Moore 
Curriculum Associates. Inc. 

STEP'BY-STEP GUIDE TO CORRECT 
ENGLISH 

M. A S. Pulaski 

Arco Publishing Co. 

STEP'BY'STEP GUIDE TO CORRECT 
ENGLISH, 2n6 Edition 

M. A. S. Pulaski 

Arco Publishing Co 

STEP BY STEP WRITING 
Chaselle Lifeskills 

STORE WORDCARDS 
Janus Book Publishers 

STORE WORDS 
Jim Rickey 

Janus Book Publishers 

SUPPORTIVE READING SKILLS 
Barnell Loft. Ltd. 
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TECHNICAL COMMUNICATION 
Rebecca Burnett Carosso 
Wadsworth Publishing Company 

TECHNICAL ENGLISH 

N. A. Pickett and A. A. Laster 
Harper & Row Publishers 

THE CAMBRIDGE STRATFORD STUDY 
SKILLS COURSE 

Cambridge Stratford, Ltd. 

THE READING KEY 
A. G. Isaacson and J. Kollas 
C. C. Publications, Inc. 

THE SHORT REPORT 
Chaselle Lifeskills 

THREE DIMENSIONS OF VOCABULARY 
GROWTH 

M. Paternoster and R. L. Frager 
Amsco School Publications, Inc. 

USING PARTS OF SPEECH 
Chaselle Lifeskills 

VOCABULARY BUILDER AND VERBAL 
APTITUDE TEST GUIDE 

W. J. Miller and E. Morse-Cluley 

Arco Publishing Co. 

VOCABULARY FLUENCY PROGRAM. Book B 
M. M. Runnells and D. D. Durrell 
Curriculum Associates, Inc. 



VOCABULARY IN CONTEXT 
S. Dedrick and J. Lattyak 
Dormac, Inc. 

VOCABULARY WORKSHOP 
Harcourt Braco Jovanovich, Inc. 

VOCATIONAL WRITING MANUAL-TRANS- 
PORTATION: AUTO MECHANICS 

Georgia Department of Education, Office of 

Vocational Education 

WORD POWER FOR EFFECTIVE WRITING 
J. H. Jackson and E. G. Pearce 
Bobbs-Merrill 

WORD PUZZLES FOR DISTRIBUTIVE 
EDUCATION 

Ohio Department of Education, Division of 

Vocational Education 

Instructional Materials Laboratory, The 

Ohio State University 

WORD STUDIES, 7th Edition 
M. M. Lamb, and D. J. Perry 
South-Western Publishing Co. 

WORDS WORDS WORDS!! 
Norman Schachter 
South-Western Publishing Co. 

WRITING MASTERY WORKBOOK PROGRAM 
Chast'lle Lifeskills 

WRITING PRACTICALLY 
Joan D. Berbick 
Amsco School Publications Inc 



Other Basic Skills Resources 



BIOLOGICAL SCIENCE: AN INQUIRY INTO 
LIFE 

Hickman, Kennedy, Combs and Marble 
Harcourt Brace Jovanovicn, Inc. 

BIOLOGICAL SCIENCE: INTERACTION OF 
EXPERIMENTS AND IDEAS 

Voipe, Welch, Johnson, Kennedy, Hickman, 

Rhines, Combs, and Barnes 

Prentice-Hall 



BIOLOGY 

Slesnick, Balzer, McCormick. Newton, and 
Rasmussen 

Scott, Foresman and Company 

BIOLOGY 

Arms and Camp 

Holt, 'nehart, and Winston 
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BIOLOGY: IDEAS AND INVESTIGATIONS IN 
SCIENCE (IIS) 

Wong and Dolmatz 

Prentice-Hall 

BIOLOGY: PATTERNS iN LIVING THINGS 
Moorholtand Brandwein 
Harcourt Brace Jovanovich, Inc. 

CHEMISTRY 

Choppin and Summerlin 
Silver Burdett Company 

CHEMISTRY: AN INVESTIGATIVE 
APPROACH 

Cotton, Darlington, and Lynch 

Houghton Mifflin 

CONSUMER MATH 

R. E. Fairbank, and R. A. Schultheis 
South-Western Publishing Co. 

ENERGY: A PHYSICAL SCIENCE 
Brandwein, Yasso and Brovey 
Harcourt Brace Jovanovich, Inc 

FOCUS ON LIFE SCIENCE 
Heimler and Lockard 
Charles E. Merrill Publishing 

FOCUS ON PHYSICAL SCIENCE 
Heimler and Price 
Charles E. Merrill Publishing 

FUNDAMENTAL CONCEPTS OF MODERN 
CHEMISTRY 

Amsco School Publications, Inc. 

FUNDAMENTAL CONCEPTS OF MODERN 
BIOLOGY 

Amsco School Publications, Inc. 

FUNDAMENTAL CONCEPTS OF MODERN 
PHYSICS 

Am«?co School Publications, Inc. 

HOLT LIFE SCIENCE 

Ramsey, Gabriel, McGuirk, Phillips and 
Watenpaugh 

Holt, Rinehartand Winston 

HOME ECONOMICS BASIC SKILLS GUIDE 
Los Angeles Unified School District 
Glencoe Publishing Company 



LIFE SCIENCE 

Richardson, Harrison, and Sparks 
Silver Burdett Company 

LIFE SCIENCE 

Webster, Fichter, Coble and Rice 
Prentice-Hall 

LIFE SCIENCE: IDEAS AND INVESTIGA- 
TIONS IN SCIENCE (IIS) 

Wong, Bernstein, and Shevick 

Prentice-Hall 

LOGICAL LOGIC 
Barbara Gregorich 
Zephyr Press 

MODERN BIOLOGY 
Otto and Towles 
Holt, Rinehart and Winston 

MODERN PHYSICS 

Williams, Trinklein, and Metcalfe 
Holt, Rinehart, and Winston 

PACE (REVISED) - A PROGRAK: FOR 

ACQUIRING COMPETENCE IN 

ENTREPRENEUHSHIP 

The National Center for Research in Voca- 
tional Education, The Ohio State University 

PEAK: OFFICE AND MARKETING STUDENT 

EXERCISES 

The National Center for Research in Voca- 
tional Education, The Ohio State University 

PHYSICAL SCIENCE 

Barman, Rusch, Schneiderwent and Hindin 
Silver Burdett Company 

PRINCIPLES OF TECHNOLOGY 

Center of Occupational Research and 
Development (CORD) 

TEACHING CREATIVE THINKING AND 
PROBLEM-SOLVING 

J. Feldhusen and D. Treffinger 

Kendall/Hunt Publishing Co. 

THE WORLD OF PHYSICS 
Hulsizer and Lazarus 
Addison-Wesiey Publishing 




Aduit Basic Education Resources 



Mathematics 

APPLIED GENERAL MATHEMATICS 
Robert D. Smith 
Delmar Publishers, Inc. 

BASIC ESSENTIALS OF MA THEMA TICS 
James T. Shea 
Steck-Vaughn 

BASIC MATH EM A TICS SKILLS 
Carmine C. Castellano 
Arco Publishing, Inc. 

BASIC SKILLS WITH MATH 
Jerry Howett 
Cambridge 

BREAKTHROUGH TO FRACTIONS, DECI- 
MALS AND PERCENTS 

Lakeshore Curriculum Materials 

BREAKTHROUGH TO MATH 
Lakeshore Curriculum Materials 

BUSINESS MATH EM A TICS 

Milton C. Olsen and F. 2ai.*y Haber 
Bobbs-Merrill Educational Publishing 

CAREER MA THEMA TICS: INDUSTRY AND 
THE TRADES 

Lyng, Mt ' ni, and Zwick 

Houghton Mifflin 

DEVELOPING KEY CONCEPTS IN MATK 
Barnell Loft, Ltd . 

DEVELOPING KEY CONCEPTS IN MATH 
Barnell Loft, Ltd. 

DEVELOPING MATH SKILLS 
Whimbey and Lochhead 
McGraw-Hill Book Co. 

ESSENTIAL MATH SKILLS: A MAT HE- 
MA TICS COMPETENCY WORKBOOK 

Gaf ney and Beers 

McGraw-Hill Book Co. 

ESSENTIAL MATHEMATICS FOR LIFE 
Scott. Foresman and Company 



INDIVIDUALIZED MATH EM A TICS 
PROGRAM 

Edits Publishers 

LEARNING MATH SKILLS 
Mary Jane Carrell 

Frank E. Richards Publishing Co., Inc. 

MATH FOR THE DEPARTMENT STORE 
Mafex Associates, Inc. 

MEETING BASIC COMPETENCIES IN 
MA THEMATICS 

Frank E. Richards Publishing Co.. Inc 

NUMBER POWER 

Contemporary Books, Inc. 

PRACTICAL PROBLEMS IN MATHEMATICS 
SERIES 

Hobar Publications 

PRACTICE FOR HIGH SCHOOL COMPE- 
TENCY TESTS IN MA THEMA TICS 

Editorial Staff of Scholastic Testing, Inc. 

Arco Publishing, Inc. 

PROBLEM SOLVING MATH 
Scholastic, Inc. 



Communication 

A PRESCRIPTIVE SPELLING PROGRAM 
Barnell Loft, Ltd. 

ABE READING PROGRAM: READER'S 
WORLD 
Cambridge 

ACCESS TO ENGLISH AS A SECOND 
LANGUAGE 

Robert G. Breckenrldge 

McGraw-Hill Book Co 

ADULT READING PROGRAM 
Sam V. Davzat, and others 
Steck-Vaughn 
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BASIC ENGLISH FOR ADUL T C DMPETENCY 
Autuman Keltner, Leann Howard, and 
Francis Lee 
Prentice-Hall. Inc. 

BASIC ENGLISH GRAMMAR 
Bonnie L. Walker 
Media Materials, Inc. 

BASIC LANGUAGE SKILLS 
Ellen K Mansfield 
Arco Publi-^hing, Inc. 

BASIC LANGUAGE UNITS: GRAMMAR. 
MECHANICS, AND WRITING 

Susan J. Riddle, and others 

The Continental Press, Inc. 

BASIC SKILLS FOR BASIC READING 
Lakeshore Curriculum Materials Company 

BASIC SKILLS IN ENGLISH 
McDougal, Littell, and Company 

BASIC VOCABULARY BUILDER 
Dorothy Gabel Liebowitz 
National Textbook Company 

BASIC WRITER AND READER 
I. Griggs and R. Llewellyn 
Krieger Publishing Company, Inc. 

CHECKLISTS FOR VOCABULARY STUDY 
Richard Yorkey 
Longman. Inc. 

COMMUNICATE IN WRITING 
Keith Johnson 
Longman, Inc. 

COMPLETE COURSE IN ENGLISH 
Robert J. Dixson 

Regents Publishing Company. Inc. 

CONNECTIONS: COMMUNICA TION LISTEN- 
ING AND SPEAKING ACTIVITIES 
John R. Boyd and Mary Ann Boyd 
Regents Publishing Company., Inc. 

DEVELOPING WRITING SKILLS 
Amidon Publications 



DIAGNOSTIC WORD PATTERNS TESTS 7. 2. 
AND 3 

Evelyn Buckley 

Educators Publishing Service. Inc. 

ENCOUNTERS: A BASIC READER, 2nd 
Edition 

Paul Pimsieur. Donald Berger. and Beverly 
Pimsieur 

Harcourt Brace Jovanovich International 

ENGLISH GRAMMAR 
Mafex Associates. Inc. 

FOLLETT ADUL T BASIC READING 
COMPREHENSION 
Cambridge 

INTERMEDIATE ENGLISH 
Michael Walker 

Addison-Wesley Publishing Company 

LANGUAGE SKILLS SERIES 

G. Willard Woodruff. G. N. Moore, and F. E. 
Ferguson 

Curriculum Associates. Inc. 

LESSONS IN WRITING SENTENCES-II 
G. Willard Woodruff 
Curriculum Associates. Inc. 

MASTERING WORD SKILLS: SPELLING 
Howard H. Kingsley and Eleanor Heffner 
Charles E. Merrill Publishing Co. 

MOTT BASIC LANGUAGE SKILLS 
PROGRAM^COMPREHENSION SERIES 
Allied Educational Press 

NEW HORIZONS IN ENGLISH, 2nd Edition 
Lars Mellgran and Michael Walker 
Addison-Weslev Publishing Company 

READING A TTAINMENT SYSTEM 2 AND 
SYSTEM 3 

Grolier Educational Corporation 

READING BY ALL MEANS 

Fraida Dublin and Elite Olshtain 
Addison-Wesley Publishing Company 
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REMEDIAL PEADINQ 
Amidon Publications 

THIS IS ENGLISH 
Lauri E. Fried Lee 
The Alemany Press 

UNDERSTANDING TECHNICAL ENGLISH 
K. Methold, D. D. Walters, and A. Kohler 
Longman, Inc. 



WRITE! 

Lars Mellgren and Michael Waiker 
Addison-Wesley Publishing Company 

WRITING ACADEMIC ENGLISH 
Alice Oshima and Ann Hogue 
Addison-Wesley Publishing Company 
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Publishers 



ADDfSON-WESLEY PUBLISHiNG COMPANY 

South Street 
Reading MA 01867 

ALEMANY PRESS 

2501 Industrial Pkwy. West 
Hayward. CA 94545 

ALLIED EDUCATIONAL PRESS 

PO Box 737 
Niles. Ml 49120 

AMERICAN TECHNICAL PUBLISHERS, INC. 

12235 8. Laramie Avenue 
Alsip. I L 60658 

AMIDON PUBLICATIONS 

1966 Benson Avenue 
St Paul, MN 55116-9990 

AMSCO SCHOOL PUBLICATIONS, INC. 

315 Hudson Street 
New York. NY 10013 

ARCO PUBLISHING INC. 

Educational Division 
215 Park Avenue South 
New York. NY 10003 

BARNELL LOFT, LTD. 

958 Church Street 
Baldwin. NY 11510 

BOBBS-MERRILL EDUCATIONAL 
PUBLISHING 

4300 W. 62nd Street 
PO Box 7080 
Indianapolis. IN 46206 



BOWMAR/NOBLE PUBLISHERS, INC. 

PO Box 25308 
Oklahoma City. OK 73125 

C. C. PUBLICATIONS, INC. 

PO Box 23699 
Tigard. OR 97223-0108 

CAMBRIDGE STRATFORD, LTD. 

867 Hopkins Road. Suite 101 
Amherst. NY 14221 

CAMBRIDGE 

THE ADULT EDUCATION COMPANY 

888 Seventh Avenue 
New York. NY 10106 

CENTER FOR OCCUPATIONAL RESEARCH 
AND DEVELOPMENT (CORD) 

601 C Lake Air Drive 
Waco. TX 76710 

CHARLES E. MERRILL PUBLISHING 
COMPANY 

1300 Alum Creek Drive 
Box 508 

Columbus. OH 43216 

CHASELLE, INC. 

9645 Gerwig Lane 
Columbia. MD 21046 

CIMC/RESALE DIVISION 

State Department of Vocational and Technical 

Education 

1500 W. 7th Avenue 

Stillwater. OK 74074 
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CONTEMPORARY BOOKS, INC. 

Department P1 

180 N. Michigan Avenue 

Chicago. I L 60601 

CORONADO PUBLISHERS, INC. 

3800 Lakeville Highway 
Petaluma, OA 94952 

CURRICULUM ASSOCIATES, INC. 

5 Esquire Road 

North Billerica, MA 01862-2589 

DALE SEYMOUR PUBLICATIONS 

PO Box 10888 
Palo Alto. CA 94303 

DELMAR PUBLISHERS, INC. 

Two Computer Drive, West 
Box 15-015 
Albany. NY 12212 

DORMAC, INC. 

PO Box 1699 

Beaverton. OR 97075-1699 

E. B. PRESS 

PO Box 10459 
Eugene. OR 97440 

EBSCO CURRICULUM MATERIALS 

Box 11542 

Birmingham. AL 35202 

EDITS PUBLISHERS 

PO Box 7234 

San Diego, CA 92107 

EDUCATIONAL DESIGN, INC. 

47 W. 13th Street 
New York. NY 10014 

EDUCATORS PUBLISHING SERVICE, INC. 

75 Moulton Street 
Cambridge, MA 

EXTENSION INSTRUCTION AND MATE- 
RIALS CENTER (EIMC) 

The Univeisity of Texas at Austin 

PO Box 7218 

Austm. TX 78712-7218 



FRANK E. RICHARDS PUBLISHING CO., INC. 

PO Box 66 
Phoenix, NY 13135 

GEORGIA DEPARTMENT OF EDUCATION, 
OFFICE OF VOCATIONAL EDUCATION 

Atlanta, GA 30334 

GLENCOE PUBLISHING COMPANY 

17337 Ventura Boulevard 
Encino. CA 91316 

GLOBE BOOK COMPANY 

50 W. 23rd Street 
New York. NY 10010 

GREGG/MCGRAW-HILL 

1221 Avenue of the Americas 
New York. NY 10020 

GROLIER EDUCATIONAL CORPORATION 

Sherman Turnpike 
Danbury, CT 06816 

HARCOURT BRACE JOVANOVICH, INC. 

107 Deer Park Lane 
Washington. IL 61571 

HARCOURT BRACE JOVANOVICH 
INTERNATIONAL 

Harcourt Brace Jovanovich Building 
Orlando. FL 32887 

HARPER AND ROW PUBLISHERS, INC. 

10 E. 53rd Street 
New York, NY 10022 

HOBAR PUBLICATIONS 

1234 Tiller Lane 
St. Paul. MN 55112 

HOLT, RINEHART & WINSTON 

383 Madison Avenue 
New York. NY 10017 

HOUGHTON MIFFLIN COMPANY 

One Beacon Street 
Boston. MA 02138 

INSTRUCTIONAL COMMUNICATIONS 
TECHNOLOGY, INC. 

10 Stepar Place 

Huntington Station. NY 11746 




INSTRUCTIONAL MATERIALS 
LABORATORY 

10 industrial Education BIdg. 
University of Missouri-Columbia 
Columbia. MO 65211 

INSTRUCTIONAL MATERIALS 
LABORATORY 

The Ohio State University 
154 West Twelfth Avenue 
Columbus. OH 43210 

J. WESTON WALCH, PUBLISHER 

321 Valley Street 
PO Box 658 

Portland. ME 04104-0658 

JANUS BOOK PUBLISHERS 

2501 Industrial Parkway West 
Hayward. CA 94545 

JOHN WILEY AND SONS, INC. 

605 Third Avenue 
New York. NY 10158 

KENDALL HUNT PUBLISHING CO. 

2460 Kerper Boulevard 
Dubuque. lA 52001 

KRIEGER PUBLISHING COMPANY, INC. 

PO Box 9542 
Melbourne, FL 32902 

LAKESHORE CURRICULUM MATERI ALS 
COMPANY 

PO Box 6261 
Carson. CA90V49 

LINGUI SYSTEMS, INC. 

1630 Fifth Avenue. Suite 806 
Moline. IL 61265 

LONGMAN, INC. 

19 W. 44th Street 
New York. NY 10036 

LOVE PUSLISMING CO. 

1777 S. Bellair Street 
Denver. CO 80222 

MAFEX ASSOCIATES, INC. 

90 Cherry Street. Box 519 
Johnstown. PA 15907 



MCDOUGAL, LITTELL & COMPANY 

PO Box 1667 
Evanston. IL 60204 

MCGRAW-HILL BOOK CO. 

Adult Basic Education Services 
Princeton-Hightstown Road 
Hightstown, NJ 08520 

MEDIA MATERIALS, INC. 

2936 Remington Avenue 
Baltimore, MD 21211-2891 

MIDWEST PUBLICATIONS 

PO Box 448 

Pacific Grove, CA 93950 

NATIONAL PRESS 

5225 Wisconsin Avenue N.W. 
Suite 601 

Washington, DC 20015 

NATIONAL TEXTBOOK COMPANY 

4255 West Touhy Avenue 
Lincolnwood, IL 60646 

NEW JERSEY VOCATIONAL-TECHNICAL 
CURRICULUM LABORATORY 

Rutgers - The State University 

Building 4103 

Kilmer Campus 

New Brunswick, NJ 08903 

OPPORTUNITIES FOR LEARNING, INC. 

8950 Lurline Avenue 
Department GR8 
Chatsworth, CA 91311 

PRENTICE-HALL MEDIA 

ServCode OR 

150 White Plains Road 

Tarrytown, NY 10591 

REGENTS PUBLISHING COMPANY. INC. 

2 Park Avenue 
New York, NY 10016 

SCHOLASTIC. INC. 

PO Box 7501 

2931 E. McCarty Street 

Jefferson City, MO 65102 



SCIENCE RESEARCH ASSOCIATES 

155 N. Wacker Drive 
C! * igo. IL 60606 

SCOTT, FORESMAN AND COMPANY 

Lifelong Learning Division 
1900 East Lake Avenue 
Glenview. IL b0025 

SILVER BURDETT CO. 

250 James Street 
Morristown, NJ 07960 

SOUTHEAST CURRICULUM COORDINA- 
TION NETWORK 

PO Drawer DX 
Mississippi State. MS 39762 

SOUTH->WESTERN PUBLISHING CO. 

5101 Madison Road 
Cincinnati. OH 45227 

STECK-VAUGHN 

PO Box 2028 
Austin. TX 78768 

THE CONOVER COMPANY, LTD. 

PO Box 155 
Or.iro. Wl 54963 



THE CONTINENTAL PRESS. INC, 

500 E Bainbridge St 
Ehzabethtown. PA 17022 

THE NATIONAL CENTER FOR RESEARCH IN 
VOCATIONAL EDUCATION 

The Ohio State University 
Publications Office. Box Z 
1960 Kenny Road 
Columbus. OH 43210-1090 

VOCATIONAL CURRICULUM DEVELOP* 
MENT AND RESEARCH CEN'^ER 

PO Box 1159 
Natchitoches. LA 71458 

VOCATIONAL EDUCATION MATERIALS 
CENTER 

University of Georgia 
Green Street 
Athens. GA 30602 

WADSWORTH PUBLISHING COMPANY 

10 Davis Drive 
Belmont. OA 94002 

ZEPHYR PREQS 

430 S. Essex Lane 
Tucson. AZ 85711 
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National Network for CLfrrlculum Coordinaiion in Vocational and 
Te hnical Education (NNCCVTE): List of regional curriculum 
coordination centers and state liaison representatives. 



Regional Center 

Northwest Curriculum Coordination Center 

Old Mam - Room 478 

Saint Martin's College 

Lacey.WA 98503 

206/438-4456 



State Liaison Representative 

ALASKA 

Vocational Education 
Pouch F - Gold Belt Place 
Juneau, AK 99811 
907/465 2980 

COLORADO 

Department of Vocational Education 
Room 114, Vocational Building 
Colorado State University 
Ft. Collins, CO 80523 
303/491-5273 

IDAHO 

State Division of Vocational Education 
650 W. State Street 
Boise, ID 83720 
208/334-3871 

MONTANA 

Specialist for Research and Planning 

Office of Public Instruction 

1300 11th 'cnue 

Helena, MT 69620 

406/444-2410 



Region 

OREGON 

State Department of Education 
700 Pringle Parkway SE 
Salem, OR 97310 
503/378-2713 

SOUTH DAKOTA 
Curriculum Coordination and 

Personnel Development 
Division of Vocational Education 
Richard F. Kneip Building 
Pierre, SD 57501 
605/773-3423 

UTAH 

Directo'of Program Improvement 

Vocational Education Division 

State Office of Education 

PC J E. 500 South 

Salt Lake City, UT84111 

801/533-5371 

WASHINGTON 

Administrator, Special Programs 
Commission for Vocational Education 
Building 17, Airdustrial Park 
Olympia, WA 98504 
206/763-5673 

WYOMING 

State Director of Vocational Education 
Department of Education 
Hathaway Building 
Cheyenne. WY 82002 
307/777-7415 



NORTH DAKOTA 

Curriculum Specialist 

State Board for Vocational Education 

15th Floor Capitol Tower 

Bismarck, ND 58505 

701/224-3195 
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Southeast Region 



Regional Center 

Southeast Curriculum Coordination Center 
Research and Curriculum Unit 
P.O. Drawer DX 
Mississippi State. MS 39762 
601/325-2510 



State Liaison Representative 

ALABAMA 

Vocational Curriculum Devc'opment Unit 
Division of Instructional Services 
State Office Bulding. Room 802 
Montgomery, AL 36130 
205/261-5225 

FLORIDA 

Vocational Division 

Si'ate Department of Education 

Knott Building 

Tallahassee. FL 32301 

904/488-3192 

GEORGIA 

State Board of Postsecondary Education 
Georgia Department of F.ducation 
660 S, Omni Internationa! 
Atlanta, GA 30335 
404/656-6714 



KENTUCKY 

Curriculum Development Unit 
Office of Vocational Education 
2024 Capitol Plaza Tower 
Frankfort, KY 40601 
502/564-2890 

MISSISSIPPI 

Research and Curriculum Unit 
P.O. Drawer DX 
Mississippi State University 
Mississippi State, MS 39762 
601/325-2510 

NORTH CAROLINA 

Divisio'* of Vocational Education 

North Carolina Department of Pi blic 

Instruction 

Room 528 Educational Building 
Raleigh, NC 27611 
919/733-7094 

"OUTH CAROLINA 

\/ocational Curriculum Development Section 
1237 Gadsden Street 
Columbia. SC 292^1 
800/758-5971 

TENr^ESSEE 

Directc of Program Services 
200 Cordell Hu" 
Nashville, TN 3V -i9 
615/741-1819 



Western Region 
Regional Center State Liaison Representative 



Western Curriculum Coordination Center 

University of Hawaii 

College of Education 

1776 University Avenue, Wist 216 

Honolulu, HI 96822 

808/948-7834 



AMERICAN SAMOA 

State Director for Vocational Education 
Box 324 

Pago Pago, American Samoa 96799 
633-5238 



36 



ARIZONA 

Program Improvement 

Arizona Department of Education 

1535 W. Jefferson 

Phoenix, AZ 85007 

602/255-5106 

CALIFORNIA 

Vocational Education Support Service 
California State Department of Education 
721 Capitol Mall, 4th Floor 
Sacramenfo, CA 95814 
916/445-0404 

GUAM 

Guam Community College 

PO Box 23069 

Guam Mam Facility 

Guam. Mariana Islands 96921 

734-4311 

HAWAII 

State Director for Vocational Education 

University of Hawaii 

2327 Dole Street 

Honolulu. HI 96822 

808/948-7461 



NEVADA 

State Director for VocatiouuJ 
and Continuing Education 
Nevada Department of Education 
400 W. King Street 
Carson City, NV 89710 
702/885-3144 

NORTHERN MARIANAS 

Acting Director for Vocational Education 

Department of Education 

Commonwealth of the Northern Marianas 

Saipan, CM 96950 

9311,9827 

TRUST TERRITORY 
Dean of Instruction 
College of Micronesia 
Koror, Palau 

Eastern Caroline Islands 96940 



East Central Region 



Regional Center 

East Central Curriculum Coordination Center 
Illinois Vocational Curriculum Center 
Sangamon State University, F-2 
Springfield, IL 62708 
217/786-6375 



State Liakon Representative 

DELAWARE 

Department of Public Instruction 
J.G. Townsend Building 
P.O. Box 1402 
Dover, DE 19901 
302/736-4681 

DISTRICT OF COLUMBIA 
Brown Junior High I :hool 
24tH & Banning Road, N.E. 
Washington. DC 20002 
202/724-3916 



ILLINOIS 

Research & Development 
Illinois State Board of Education 
100 N. 1st Street 
Springfield, IL 62777 
217/782-4620 

INDIANA 

State Board of Vocational 

Technical Education 
Room 401, Illinois Building 
17 W. Market Street 
Indianapolis, IN 46204 
317/232-1823 

MARYLAND 
RCU Director 

Maryland Department of Education 
200 W. Baltimore Street, 3rd Floor 
Baltimore, MD 21201 
301/659-2566 
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MICHIGAN 


VIRGINIA 


State Department of Education 


Department of Education 


P.O. Box 30009 


P.O. Box6Q 


Lansing. Ml 48909 


Richmond. VA 23216 


517/373-0402 


804/225-2709 


MINNESOTA 


WEST VIRGINIA 


State Department of Education 


Vocational Curriculum Laboratory 


564 Capitol Square Building 


Cedar Lakes Conference Center 


550 Cedar Street 


Rjpioy. WV 25271 


St. Paul, MN 55101 


304/372-7017 


612/297-4390 






WISCONSIN 




Board of Vocational. Technical 


Instructional Materials Lab 


and Adult Education 


154 W 12th Avenue 


4802 Sheboygan Avenue. 7th Floor 


Ohio State University 


P.O. Box 7874 


Columbus. OH 43210 


Madison. Wl 53707 


614/292-5001 


608/?66-2222 


PENNSYLVANIA 




Vocational Education Program 




Support Services 




State Department of Education 




P.O.Box 911 




Harrisburg. PA 17108 




717/783-8506 





Midwest Region 

Regional Center 

Midwest Curriculum Coordination C 
State Department of Vocational and 
Education 
1500 W. 7th Street 
Stillwater. OK 74074-4364 
405/377-2000 



State Liaison Representatives 

ARKANSAS 
Vocational Division 
Education Building. West 
Little Rock. AR 72201 
501/371-1855 

IOWA 

Career Education Division 
Grimes State Office Building 
Des Moines. lA 50319 
515/281-4718 




KANSAS 

Research Coordinating Unit 
enter State Department of Education 

Technical 120 East 10th Street 

Topeka. KS 66612 
913/296 2222 

LOUISIANA 

Curriculum Development & Resear-^h Center 
P.O. Box 1159 

Natchitoches. LA 71 458-1 159 
318/352-5348: 226-7061 

MISSOURI 

University of Missouri 

10 Industrial Education Building 

Columbia. MO 65211 

314/882-2883 



NEBRASKA 

Nebraska Department of Education 
301 Centennial Mall. South 
Box 94987 
Lincoln, NE 68509 
402/471-4805 

NEW MEXICO 

New Mexico Department of Education 
Education Building 
Santa Fe, NM 87501-2786 
505/827-6646 



OKLAHOMA 

Department of Vocational and 

Technical Education 
151 5 W. 7th Street 
Stillwater, OK 74074-4364 
405/377-2000 

TEXAC 

Research Coordinating Unit 
Texas Education Agency 
201 E. 11th Street 
Austin, TX 78701 
512/463-9446 



Northeast Region 



Regional Center 

Northeast Curriculum Coordination Center 
New Jersey Vocational Education Resource 
Center 

Cambridge Park School 
Crest Wpy 
Aberdeen, NJ 07747 
201/390-1191 

Sta%e Liaison Representatives 

CONNECTICUT 

Connecticut Department of Education 

P.O. Box 2219 

165 Connecticut Avenue 

Hartford, CT 06145 

203/566-7418 

MAINE 

Bureau of Vocational Education 
Depart.nent of Educatio:i. Station 23 
Augusta, ME 04333 
>07/289-3565 

MASSACHUSETTS 

Division of Occupational Education 

Massachusetts Department of Education 

1385 Hancock Street 

Quincy, MA 02160 

617/770-7380 



NEW HAMPSHIRE 

Division of Instructional Services 

New Hampshire Department of Education 

101 Pleasant Street 

State Office Park. South 

Con::ord. NH 03301 

603/271-3186 

NEW JERSEY 

Division of Vocational Education 
New Jersey Department of Education 
225 W. State Street 
CN 500 

Trenton, NJ 08625 
609/292-5622 

NEW YORK 

Occupational Education Program 
Development 

State Department of Education 
Room 1623, One Commerce Plaza 
Albany, NY 12234 
518/474-4806 

PUERTO RICO 

Division of Vocational Education 
Puerto Rico Department of Education 
Box 759 

Hato Rey, PR 00919 
809/753-7275 
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RHODE ISLAND 

Rhode Island Department of Educailon 
22 Hayes Street 
Providence, Rl 02908 
401/277-2705 

VERMONT 

Vocational-Technical Education 
Vermont Department of bducation 
State Office Building 
Montpelier, VT 05602 
802/828-3101 



VIRGIN ISLANDS 
Deparimeni of Educaiion 
P.O. Box 6640 
Cha lotte Amalie. VI 0080 
809 774-3046 
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BASICS ORDER FORM 

BiLLASUSTtO BELOW 

□ Bill Me 

□ Bfli My Agency/Organization on 
Purchase Order No 

□ Purchaseing Order Enclosed 

□ Confinning P.O. to Follow 

REiliTTANCE 

□ $ U.S. enclosed CK No 

(payable to the National Center for Research m 
Vocational Education) 

□ Payable on receipt of invoice 

BILL TO: 



CHARGE* TO MY CREDIT CARD □ □ 



Credit Card Number 


Expiration Date 


mo. yr. 


$ 




U.S. 


Name n Card (Print or Type) 


Amount 




Authonzed Signature 




Date 



Telephone Number 
* Agreeing to pay the sum. set forth to the bank whech issued the 
card in accordance with the terms of the credit ca.'d. 



SHIP TO: 



Agency 



Agency 



Name/Title 



Name/Title 



Street Address 



Street Address 



City 

Order 
Authorized by 



State 



Zip 



City 



Signature 



State 

OFFICE 

USE ONLY Date 



Zip 



Date 



Authorization 



Order No. 


Title 


Unit 
Price 


Quantity 
Ordered 


Extended 
Price 


SP300A 


The Bridger's Guide (includes) 


$ 75.00 






SP300AA 


Implementation Guide 


10.95 






SP300AB 


Primer of Exemplary Strategies 


11.95 






• 


Improving the Basic Skills of Vocational-Technical Students: 
An Administrator's Guide 


12.00 






• 


Integration of Academic and Vocational-Technical Education: 
An Administrator's Guide 


14.00 






SP300AC 


Provide for Basic Skills 


7.95 






SP300AD 


Roadsigns from Research (black-line masters) 


14.95 






SP300B 


introduction to Basics (videocassette— VMS) 


25.00 






SP300C 


Roadsigns from Research (set of 4 posters) 


20.00 






SP300D 


Instructional Program Development (includes) 


50.00 






SP300DA 


Instructional Materials Development 


13.95 






SP300DB 


Supplemental Instructional Resources 


7 95 








Assist Students in Achieving Basic Reading Skills 


5.00 








Assist Students in Developing Technical Reading Skills 


7 50 


■../•;:-» 






Assist Students in Improving Their Writing Skills 


4 00 








Assist Students in Improving Their Oral Communication Skills 


5.50 








Assist Students in Improving Their Math Skills 


6.50 






SP300E 


Targeted Teaching Techniques (includes) 


50.00 






SP300EA 


Techniques^for Joint Effort: The Vocational-Academic 
Approach (with audiocassette) 


13 95 






SP''' '«^B 


Technique for Management: Time for Learning 


7 50 






SP3U C 


1 echnique for Remediation* Peer Tutoring (with audiocassette) 


13 95 






SP300ED 


Technique for Computer Use: Software Ev<.;uation 


7 50 






SP300EE 


Technique for Individualization* 
The Academic Development Plan 


9 95 






SP300 


BASICS: Bridging Vocational and Academic Skills (complete set 
at 10% discount) 


198.00 







•Obtain additional copies by contacting American Association for Vocational 
Instructional Materials (AAVtM). 120 Driftmier Engineering Center. Athens. 
GA 30602. 
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Sub Total $. 

viess % discount. 

as applicable) Minus . 

Totm $. 



The Ohio State University 



ERIC 
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